PEKOMEHJAIIUHN
ITO COCTABJIEHHUIO PE3IOME

CocrasneHre npogeccHoHaIbHOI0 pe3loMe — IIEPBBIN Al B [IOUCKE
paboThl, U OT TOTO, HACKOJIBKO MPABUIIBHO OHO COCTaBJIEHO, OYyAET 3aBUCETD,
3auHTepecyeT Baia kanauaarypa padoToaaTess Wik HeT.

K coxaneHnuro, MHOrM€ CTaJKMBAIOTCS C TPYAHOCTSIMHU IIpU
CaMOCTOATEIIbHOM HallMCaHUU PE3IOME.

Ecnu Bel pemmnm COCTaBUTH PE3IOME CaMOCTOATENBHO, TO Bawm,
HECOMHEHHO, NPUTOJATCA HAIIM PEKOMEHAAIMU. ECTh MHOIO pa3iavM4HbIX
COBETOB M (OPM IO COCTaBICHHUIO 3TOTO JIOKYMEHTa, TEM HE MEHee,

CYILLECTBYET OOLIMI CBOJ HHPOPMALIUU, KOTOPYIO HEOOXOAMMO OCBETHUTb.

1. KonrakTHas n qimunasi uHgopmanus

OTOT TYyHKT HEoOXoauMm paboTomaTento ISl TMOTy4YEHUs
JUYHOCTHBIX CBeJeHUM o Bac (mom, Bo3pacT, ceMelHOEe MOJIOKEHHUE,
KOHTaKTHast mHpopManusi ). VTak, mepBbIil MyHKT BBITISAUT TAK:

v ®.M.0. (oOblMHO THUIIETCS KPYMHBIMH OyKBamH, Kak
3aroJoBOK, mocie cioBa "Pe3tome");

v KonrtaktHas wuHbopmaius: aapec, KOHTAKTHBIN TenedoH,
daxkc, e-mail u Tak nanee;

v JInunas wuHboOpMmanus: Bo3pacT (ToA  POXKACHHS),

CEMEHHOE I0JIOKECHUE, HAJIMUNE JICTCH.

2. Hean

Heorwemiiemblii myHKT J1Ir000ro pe3tome. K coxkaneHuto, HEKOTOphIE O
HeM 3a0wbBator. M Torma, m paboromarento, W MEHEHKEPY KaJapOBOTO
areHTCTBa MPHUXOJUTCS JIOMAaTh TOJOBY (OCOOCHHO €clii pe3loMe HE COBCEM

KOPPEKTHO COCTaBJIeHO), Ha KaKyl0 JX€ BAKAHCHIO OHO IIPHUCIAaHO, U KaKUM



o0pa3oM pa3MecTUTh ero B 0asze JaHHBIX.
B 1memn HyxHO YeTrko cdopMynHpoBaTh, Kakasg mo3uius Bac
WHTEpECYeT.
Hanpumep:
L]env: couckanue 6akanmHoU OOIHCHOCMU 2]IABHO20 OyXeanmepa.
Ecnu Bac unTepecyer psaa cX0KUX BAKaHCHM, YMECTHO UX MEPEUUCIIUTB:
Llenv: couckanue eaxkancuu cekpemaps, cekpemaps-pegpepenma,

JAUYHO20 NOMOUIHUKA pykoeodumeﬂﬂ.

3. Oopa3oBanue

B 3TOM mnyHKTE yKa3pBaeTcs IOINy4yeHHOe Bamu mocine OKOHYaHMS
HIKoJIbl 0Opa3oBaHue. Ha mepBoe MecTo ciefyeT MoCcTaBUTh TO 00pa3oBaHUE,
KOTOpPOE SBJISETCS OCHOBHBIM C TOYKH 3pE€HHS CPOPMYIMPOBAHHOM BBIIIE
LEJIH.

[lopsimok TakoB: cCHayana yKa3blBAaeTCA MEpPUOJ OOyyeHus, Aaiee
HAaMMEHOBAaHHUE y4yeOHOro 3aBeleHUus, (akylbTeT, crneuuanbHocTh. [locne
OCHOBHOT'O YKAa3bIBa€TCS BCEBO3MOXKHOE JOIMOJHUTEIbHOE 0Opa3oBaHUE:

BTOPOE BBICIIEE, KYPChl, CEMUHAPBI, CTAJKUPOBKU U IIP.

4. OnbITpadoTHI

31ech TMEePEUYUCHSIOTCS MPEeAbIIyIue MecTa padoThl, B OOpaTHOM
XPOHOJIOTHYECKOM TOpsAKe (HaunHas ¢ rnocieaHero). OObIYHO yKa3bIBalOT 3-
4 mecra.

CHauana mumryTcst JaThl (C Kakoro 1o Kakod rom Ber paboranu B
JTAHHOM OpTraHM3alliy), 3aTeM Ha3BaHUE OpraHu3anuu (KEJIaTeIbHO YKa3bIBaTh
dopmy cobctBennoctu OO0, 3A0, OAO wu Tak pmanee) W BUA €€
NEeATEIbHOCTH (KKl paboToAaTellb MIIET COTPYJIHMKA, 3HAKOMOTO C TOMH

WM WHOW o0O0JyiacThio JAesiTenbHOCTH). Jlamee crnexayer HasBaHue Bareit



JIOJDKHOCTH.
OnuceiBasi OMBIT pabOThI, HYXXHO AaKIEHTHUPOBAaTh BHHUMAaHHE Ha
GYHKIUSIX ¥ JOCTUTHYTHIX 3a TIEPHOJ padOTHI pe3ynbTaTax. [lokaxkuTe, 4ero
Bbr nmocturnm, kak BbIpocid, paboTas B TOM uiau uUHOM ¢Qupme. DITa
uHpopMarus ciaeayer cpa3y 3a HAUMEHOBAHUEM JIOJIKHOCTH.
UeMm pnanpliie B MPONUIOE YXOAUT OMKHCAHUE ONbITa, TEM
00J1ee KOMIIAKTHBIMH JOJI’KHBI OBITh 3aITHCH.
Paznen "OnwIT paboThl" MOXKHO BIIKUCHIBATH U TO, YTO HE OTPAKEHO
B TPY/JIOBOM KHIXKKE, HO PEaJIbHO UMEJIO MeCTO. BhrimycKHUKaM yueOHbBIX
3aBeJieHni 0e3 ombITa padOThl JKeJaTeIbHO YKa3aTh BCEBO3MOIKHBIC

NoApadOTKU M MECTa MPOXOKACHUS MPAKTHUK.

S. IIpodeccnonaibHbIC HABBIKH

He meHee BaxHbIN yHKT pe3toMe. IMeHHO OH XapakTtepusyer Bac kak
cnenuanicra B Tod win uHOU cepe. [locTapaiitech 4€TKO BBIIETUTH U
OXapakTepu30BaTh CBOM NPO(ECCHOHANbHBIE HABBIKM: YTO Bbl yMEETE Kak
CHELMATUCT, KaKUMHU NPO(ECCUOHATBbHBIMA METOAUKAMU U TEXHOJOTUSMU
BIIAJICETE.

TyT Ke yKa3bIBartoTCS:

v WHOCTPAHHBIE S3bIKU U YPOBEHB BIIAJICHUS UMU;

v HaBbIkH paboThl Ha [1K (ykaxkuTe, Kakue MmakeThl NporpaMm, 0asbl

JIAHHBIX, SI3bIKM IPOTPaMMUPOBAHUS U Tak aasiee Bel 3HaeTe).

6. JIMYHOCTHBIE KAaYecTBAa

3/1ech BMOJHE YMECTHO OXapaKTEepU30BaTh ce0s Kak TUIHOCTh. [Ipexe,
YeM 3amoJIHATh ATy Tpady, MmogymaiTe, Kakue JTUYHBIC KauyeCTBa BAXHBI IS
npodeccun, KOTopyto Bbl BbIOpamu. DTOT MyHKT OKMBHUT pPE3IOME, CTIIaJUT

HCJIOBKOCTL II€PBOTO O6H_ICHI/IH C pa60TozLaTeneM HJIIM MCHCKCPOM 11O



HIepCcoHay.

7. JonoaHuTenbHAssUHpOpMaLIUA

VYkaxxure Bce IOMOJHUTENBHOE, YTO CUATAETE HYXHBIM, HO HE OBLIO
yKa3aHO paHee. Hampumep, HaiuuWe BOIMUTEIBCKUX IIpaB, KaTErOpHH,
COOCTBEHHbIA aBTOMOOWJIb (OYEHb HEMAJIOBAXKHBIA IUIIOC JJI MHOTHX
MEHEKEPOB 10 COBITY M TOPTOBBIX IpejacTtaBuTeneit). OTMETbTE, €CTh U Y
Bac 3arpannmacnopr. MoXHO yKa3aTb TOTOBHOCTH K pabore ¢

HCHOPMHPOBAHHBIM pa60‘-II/IM AHCM U KOMaHAWPOBKAM H IIp.

8. PexoMenpanun

DTOT MYHKT B pe3toMe He obs3areneH. OOBMHO peKOMEHOAIUU
MPEOCTaBISAIOTCS 110 TpeboBaHuto. OIHAKO, 103a00THTECh CAMHU O TOM, UTOOBI
HE OBUIO JMIIHUX 3BOHKOB IO BalllUM MPEXKHUM MeECTaM paboOThl: JaiTe
BO3MOXKHOCTh PabOTOAATENI0 MO3BOHUTH TOMY, KOTO BBl yKakere B CBOeM
pe3toMe. DT0 MoryT ObITh: Bail ObIBIIMI HEMOCPEACTBEHHBIM HayalbHUK,
COTPYOHUK OTJAENa KaJpoB, IMpernojaBareiib. PekoMeHJareneid B pe3loMe
yKa3plBalOT 10 craenytomeit cxeme: OUO, opranuzanus, I0JXKHOCTD,
KOHTaKTHBIN TeaedOoH.

Takum 00pa3oM, TO COACPKAHWUIO MBI OTOBOPUIIM BCE OCHOBHBIC
MOMEHTHI. Temnephr KOCHEMCS HEKOTOPBIX acHeKTOB O(OpPMIICHHUS pPE3IoMe.
Pesrome nOMKHO 3aHMMaTh OJHY CTpPaHULy, B KpaWHEM Cilydae - [BeE.
[IpoBepbTe pe3toMe HAa HaIWYUE ONMIMOOK, pacredyaTaiTe Ha TPUHTEPE - H
MOXHO HUJTH C HMUM Ha coOeceqoBaHHME K pabOTONATENII0 WM B KaJIpOBOE
areHTCTBO.

Eciu Bbl coOupaeTtech 3aperucTpupoBaThCs B KaJpOBOM areHTCTBE,

3aXBAaTUTE C COOOI U ANEKTPOHHBINA BapUaHT pe3toMe (Ha JUCKETE). DTO OYEHb



o0neryut paboTy KOHCYJIBTAHTOB M JAacT BO3MOXXKHOCTh OTHpPaBHUTH Baiie
pe3toMe Ha MPeBAPUTENILHOE PACCMOTPEHHUE 110 AIEKTPOHHOM MOYTe, eciii 00

3TOM MOMPOCUT PAOOTOAATEb.
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